
ADMINISTRATIVE FINANCE COMMITTEE MEETING 
Wednesday, March  5, 2025, 10 a.m. 

Council Chambers or Teleconference (ZOOM): 
DIAL: +1 646 558 8656 US & INCLUDE THE MEETING ID: 456 -920-3798 & PRESS #.   

JOIN ONLINE AT: https://us02web.zoom.us/j/4569203798 . 
 

Committee responsibilities:  Personnel, Worker’s Compensation, Pension, Insurance’s, Training, 
Appointments to Boards/Commissions, Policies, Hiring of Administrative Staff, Monthly Finance 
Reports, Budgeting, Capital Improvements, Pension, Contribution Requests – Fiscal 
Recommendations, UDAG. 
 
Committee Members: Justin Hummel (Chair), Bonnie Crawford, Jaclyn Kressler and Maria Valentin.   
Citizens to be heard.  

1. Approval of the February 5, 2025 meeting minutes. 

2. Approval of the February list of vendors. 

3. Approval of the February list of bills. 

4. Review of the February financials. 

5. Review of the American Rescue Fund spending. 

6. Discussion/ a motion on any of the following positions.   
i. Part Time Flexible Airport Coordinator. 

1. Discussion of altering the title. 
2. Discussion of the job description.  

ii. Director of Public Works. 
iii. Code Enforcement Officer. 

7. Update on America 250- Jack Breech. 

8. Approval to accept the grant in the amount of $100,000 of Multi-Modal Funds for the 

Market Street paving/ bike path project. 

9. Acceptance of the following donations for the July 4 th festival (listed by last name in 
alphabetical order). 
a. Anonymous donor- $100 
b. Toni Bell- $300 
c. Bonnie Crawford- $300 
d. Justin Hummel & Family- $100 
e. Maria Valentin & Family- $100 

 
10. Review the safety committee minutes from December, January and February. 

11. Update on public works staffing- resignation listed on the 3/4/2025 agenda. 

Executive session: public works personnel matter. 

Next meeting: April 9, 2025 

https://us02web.zoom.us/j/4569203798


Administrative/Finance Committee Minutes 
Wednesday, February 5, 2025, 10:00 a.m. 

 
The meeting was called to order at 10:05 a.m., present were Council Members Justin Hummel, Bonnie 
Crawford, Jaclyn Kressler, Nick McGaw, James Garman, and Maria Valentin.  Town Manager/ 

Secretary/ Treasurer Lisa Dooley, Airport Coordinator BJ Teichman, Director of Public Works John Fritz  
(Zoom), Director of Finance Jack Breech, Director of Code Enforcement Mike Reffeor, LEAA Randi 
Fetterman, Administrative Assistant Christine Meeker and Administrative Finance Receptionist Rachel 
Hager.  Also present was MJ Mahon (Zoom). 

 
On a motion by J. Garman, seconded by B. Crawford, and voted on unanimously, the Committee 
approved the minutes from January 8, 2025. 

 
On a motion by J. Jordan, seconded by B. Crawford, and voted on unanimously, the Committee 
approved the January list of vendors. 

 
On a motion by J. Kressler, seconded by M. Valentin, and voted on unanimously, the Committee 
recommends Council approve the January list of bills.  

 
The Committee reviewed the January 2025 financials and the American Rescue Fund spending. 
 

On a motion by J. Hummel, seconded by B. Crawford, and voted on 3 to 1 (Kressler voting no), the 
Committee recommends Council approve engaging the Catawissa Military Band for the July 4th event. 
 
On a motion by B. Crawford, seconded by J. Kressler, and voted on unanimously, the Committee 

recommends Council approve a quote from Beaver Valley Environmental, LLC in the amount of $450 
for 6 portable restrooms for the July 4th, 2025 event.  
 

On a motion by B. Crawford, seconded by J. Kressler, and voted on unanimously, the Committee 
recommends Council approve Greg Ash to be appointed the zoning officer for the Historical 
Architectural Review Board matters. 

 
On a motion by J. Kressler, seconded by B. Crawford, and voted on unanimously, the Committee 
recommends Council approve an invoice from SEDA-COG for $4,000 for the 2023 HUD Community 

Block Grant program. 
 
On a motion by B. Crawford, seconded by M. Valentin, and voted on unanimously, the Committee 
recommends Council approve a professional services agreement with Barry Isett & Associates, Inc.  

 
Council adjourned into an executive session to discuss a finance personal issue at 10:40 a.m.  Council 
reconvened the meeting at 11:27 a.m. 

 



On a motion by B. Crawford, seconded by J. Kressler, and voted on unanimously, the Committee 
recommends Council approve ending Jack Breech’s 6-month probationary period with a date of 

1/16/2025. 
 
The Committee discussed the boards and commission vacancies. 

 
Motion by J. Kressler, seconded by B. Crawford and voted on unanimously, the Committee adjourned 
into an executive session at 11:30 a.m. and did not reconvene and lasted until 12:00 p.m. regarding 
finance personnel matters. 

 
 
Notes taken by C. Meeker and reviewed by L. Dooley. 

  
 
 





















































































Part-Time Flexible Airport Coordinator 

Job Description 

We are looking for a flexible, part-time Airport Coordinator to oversee operations at 
Bloomsburg Municipal Airport. This position offers the opportunity to manage airport 
facilities on a schedule that fits your availability while ensuring the smooth operation and 
compliance with necessary regulations. The role requires proactive management, clear 
communication, and effective organization. 

Key Responsibilities: 

1. Develop and manage aviation programs and airport facilities at a pace that works for 
you, ensuring smooth operations. 

2. Oversee the Town-operated fuel facility as needed. 

3. Address complaints and provide clear information on airport operations, rentals, 
policies, and fees. 

4. Administer contracts with private individuals or firms for airport use, including 
managing service contracts and tenant leases. 

5. Enforce regulations and safety standards for airport operations and aviation activity. 

6. Assist with preparing airport budgets in collaboration with the Treasurer/ Director of 
Finance and considering maintenance and operational needs. 

7. Manage aircraft parking, hangar rentals, and airport facilities, implementing 
appropriate fee structure with Town Council. 

8. Oversee maintenance and repair of facilities, airfield pavement, lighting systems, 
and terminal building. 

9. Maintain necessary records and reporting for local, state, and federal agencies. 

10. Ensure airport operations meet environmental and government regulations. 

11. Contribute to long-term planning and budgeting for airport projects and programs. 

12. Manage communication with transient pilots, airfield tenants, Town staff and 
engineers as needed. 

13. Attend Town meetings and conferences with Town Council as needed. 

14. Foster positive working relationships with community members and external 
agencies. 



15. Assist with grant and program applications for airport improvements alongside the 
Town Manager. 

16. Act as the primary point of contact for airport stakeholders, tenants, pilots, and the 
public. 

17. Display courteous and professional behavior in all interactions with staff, tenants, 
and the public. 

18. Perform other duties as assigned that support airport operations. 

19. Oversee general maintenance regarding the airport runway, fueling operations and 
hangars. 

Required Skills & Qualifications: 

• Knowledge of airport policies and relevant FAA regulations. 

• Strong communication skills—both written and oral. 

• Proficiency with computer software (Excel, Word, etc.). 

• Ability to handle office tasks like record-keeping, basic budgeting, and math. 

• Ability to lift up to 30 lbs. when needed. 

• Ability to work independently and manage your own schedule effectively. 

• Experience in aviation or a related field, such as piloting or airport operations. 

Experience/Training: 

• Preferable candidate would have knowledge in aviation. 

 



Safety Committee Meeting Minutes 

Wednesday December 11, 2024, 11:30 a.m. 

Bloomsburg Airport    

The meeting was called to order by M. Reffeor at 11:30 a.m. In attendance were members: Michael Reffeor, Director of 

Code Enforcement, Rachel Hagar - Town Hall, BJ Teichman- Airport Coordinator and accompanied by an intern, Michelle 

Hartzell - Recycling Dept., Tracy Kishbaugh Police Town Hall, Greg Ash – Code Enforcement, Ken Auchter- Police Dept., 

Kyle Hoffman – Public Works. 

On a motion by M. Hartzell, seconded by R. Hager, and voted on unanimously, the group approved the November 13, 

2024 minutes. 

K. Hoffman advised he completed his safety committee recertification webinar and provided document to C. Fritz. 

M. Reffeor reported that all relevant Town buildings with fire alarms are in the process of being inspected as per Fire 

Code.  

K. Hoffman advised the exit lights at Recycling have been installed. 

B. Teichman provided update on fuel tank at Airport regarding a screen and fence.  M. Reffeor also advised that a recent 

Codes site visit showed a trip hazard with the electrical ground bonding in 4 locations around the fuel tank.  Code 

Inspector M. Prout will advise contractor it must be fixed. 

The Safety Committee recognized the upcoming holiday and wished to advise all Town staff to enjoy the holiday season 

and be safe. 

The meeting was adjourned. 

 

NEXT MEETING 

January 15, 2025 at 10:00 a.m. at Bloomsburg Airport   

Notes taken by M. Reffeor and reviewed by L. Dooley. 



Safety Committee Meeting Minutes 

Wednesday February 12, 2025 10:00 a.m. 

Airport Conference Room    

The meeting was called to order by C. Fritz at 10 a.m. In attendance were members: Charles Fritz, Director of 

Governmental Services, Michael Reffeor, Director of Code Enforcement, Michelle Hartzell - Recycling Dept., Tracy 

Kishbaugh Police Town Hall, Greg Ash- Code Enforcement. 

On a motion by T. Kishbaugh, and seconded by M. Hartzell, and voted on unanimously, the group approved the January 

15, 2025 minutes. 

C. Fritz reported there were no workers comp or liability claims.  

T. Kishbaugh reported a need for sealing around the storage door in the first-floor ladies' restroom is still a concern.  A 

cold breeze can be felt throughout.   

A reminder to all departments to be careful about the icy conditions.   

The Committee will conduct the annual Safety Committee recertification on Thursday, March 20th at 9:00 a.m.  

The Committee reviewed a handout on the ABCs of Heart Health as February is Hearth Health Awareness Month.  

 

 

NEXT MEETING 

March 20, 2025, at 9:00 a.m. at Town Hall Council Chambers   

Notes taken by C. Fritz and reviewed by L. Dooley. 
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